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Hours Worked Tracker

Month and year: 
Date Time Sun. Mon. Tues. Wed. Thurs. Fri. Sat. 

Arrival 
Start 
Finish 
Leave 
Break 
(meal) 
Other breaks 
Arrival 
Start 
Finish 
Leave 
Break 
(meal) 
Other breaks 
Arrival 
Start 
Finish 
Leave 
Break 
(meal) 
Other breaks 
Arrival 
Start 
Finish 
Leave 
Break 
(meal) 
Other breaks 

Date: List the number of the calendar day 
Arrival: Write the time you arrived at work that day. 
Start: Write the time you started working that day. 
Finish: Write the time that you finished working that day. 
Leave: Write the time you left work that day. 
Break and Other Breaks: Write the number of minutes that you took off for meals 
and other non-work activities that day. 


